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Dear Parents

We hope everyone had a happy and restful summer.  We have a very busy term ahead of us and I would like to take this opportunity to remind you of various routines that make the day to day running of the school more efficient.  Firstly, I would like to inform you that Mr Ballard, Headteacher will not be in this week and may be off for an extended period of time due to a family bereavement. Mrs Smart, Class 4 Teacher, will be covering Mr Ballard’s Headship role. We are all thinking of him and his family at this time. If you have any concerns please feel free to contact Mrs Smart. Miss Portch will be covering Mr Ballard’s teaching commitment on Thursday afternoons and Fridays during his absence. In addition, due to the large number of children in Class 3 this year, Mrs Brown will be taking some of the children in to the school room for two hours each morning  for literacy and numeracy. Mrs Brown is a qualified teacher and has covered the class before as a supply teacher.
At the Start of the day - Children should arrive at or be brought to school after 8.35am.  A member of staff will be on duty from this time.  If you arrive at school later than 8.45am please inform the office, so that the register can be updated.  Thank you.
As teachers will not all be in the playground at this time, if you have any concerns it would be better to ask for an appointment at the end of the day.  Please do not go into the classrooms to find a teacher, as this is the time they are preparing for the mornings lessons.  Thank you for your co-operation.

Security – The front gate in to the playground will be locked daily after registration, and unlocked just before 3.00pm.  Any visitors during the day can only gain access to the school through the side gate by the school house by pressing a buzzer.  Please keep visits during the day to a minimum to avoid disruption to the office, making sure your child arrives at school with all the items required for the day.  It would be a great help if, when buzzed out, you can let the staff know you have opened the gate by saying ‘thank you’ as otherwise a member of staff has to hold their finger on the button until they hear the gate shut!
At the end of the day - Reception children come out of the classroom via the double doors by the hall, when the adult in charge sees the person they know is collecting on that day. Therefore, in the afternoons at collection time, it would help if Class 1 parents only come to wait by these doors, so that they can be seen easily by the adult in charge.  If possible, all other parents should wait in the main playground area nearest to the road for their children to find them.  Thank you.

Year 1 and 2 children are dismissed from the classroom, but must return to their classroom if there is no one to collect them.  All of the infant children must wait in the playground until the adult taking them home is ready to leave.

The juniors are allowed to wait in the playground, or, if they have returned their permission slip (to follow shortly) they may walk home on their own.

If someone else is collecting your child, please tell the class teacher in the morning.  This is more reliable than asking someone else to pass on the message.  If you are going to be late for any reason please let us know.  (The telephone answering machine is always on). However, please be totally reassured that we will never leave a child unsupervised at the end of the day.

Could we remind parents collecting by car to only park on the school side of the road and not to park on zig-zag yellow lines. Please do not park in a way that causes any obstruction at the village hall, and park with consideration to our neighbours by not obstructing access to any driveway.

‘Helping Hands’ – We welcome parental help in our school.  If you are able to help out in the office or classroom or have any special expertise we could call on, please collect a helping hands form from the office to let us know more.

Correspondence by email – Thank you to everyone who has previously agreed to receive school correspondence by email.  Our intention is to communicate electronically as much as possible to parents.  We currently send all correspondence to all parents, and in the subject line we clearly state who the email is intended for.  This will give you all the opportunity to be kept up to date with what is going on throughout the whole school.  

If you have not yet signed up for this, we would strongly encourage you to do so.  Not only are there benefits to the environment, but you will be saving the school money and alleviating the possibility of important information going astray.  Please email the school at admin@kemspford.gloucs.sch.uk.  Please note that we may send out only paper copies of letters initially whilst we update our e-mail lists.

OFFICE TIMES - Due to the increasing amount of administrative work in school we would be grateful if you could visit the office at 8.40-9.15am or 2.45-3.15pm whenever possible.  Please be assured that we will always respond to urgent requests and note that the office is manned between 8.30am and 4.00pm Monday to Friday. 

Friend’s Coffee Afternoon, Friday 9th September, School Hall 2.30pm- ‘Welcome to new Parents’ –  Refreshments will be available for sale so please come and enjoy coffee and cake whilst you meet up with Parents old and new.  Donations of cakes would be most welcome.  We hope to see you all there.

FRIENDS OF KEMPSFORD SCHOOL - The Friends of Kempsford School are a team of parents who organise fundraising events through out the year to raise money which benefits all the children at Kempsford School.  If you have a child attending Kempsford School you are automatically a member of the Friends of Kempsford School and new members with new ideas are always welcomed at the committee meetings.

Please make a note that the Friends AGM is scheduled for Thursday 15th September at 7.30pm in the school hall. All welcome.  A crèche will be available for children if you do not have a baby sitter.

School Harvest Festival – We extend a warm welcome to all parents, family and friends to join us for our Harvest Festival Service, taking place on Friday 23rd September at 1.30pm in the Church.  As in previous years, we would be grateful if children could bring in either a donation of £1.00 or a donation of tinned or packaged food.  All donations will be sent to the local Salvation Army and the Swindon Food Bank.  We hope to see as many of you as possible.

Parents Evening – Parent consultation evenings will take place this term on Tuesday 1st November from 3.30 to 6.00pm, and Wednesday 2nd November from 4.30-7.00pm.  Further information and booking forms will be sent to all parents nearer the time

RETURNING REPLY SLIPS/MONEY TO SCHOOL - For ease of administration and security reasons, please could you ensure that reply slips are returned to school as soon as possible.  Alternatively, you may choose to email your response to admin@kempsford.gloucs.sch.uk.  If you are sending in payment/voluntary contributions please could you ensure that the reply slips and correct amount of money are placed in a sealed envelope, which is clearly marked with your child’s name, class and the activity eg Farm visit etc.  If you are responding to more than one request it would be extremely helpful if you could return these in separate envelopes with separate payments.  Please do not pay for separate activities on one cheque. We do prefer payments to be made by cheque.  However, if it is necessary for you to pay by cash, please note that we do not accept coppers.  Please return all slips and money envelopes to the class teacher at morning registration.  These will be collected and sent to the office. For security reasons we can only accept money in the morning so that it can be recorded and put in the safe.  Thank you for your help in this matter.

MEDICINES - Please ensure that the office is kept up-to-date with any medical conditions your child may have.  If children require medication during the school day this can only be taken if supported by a letter of consent detailing the medication and appropriate dosage. (This includes over the counter throat lozenges etc). Alternatively parents may wish to come in to school at break/lunchtime to administer medicine.                                                                                                                                                                             
UNIFORM  - Thank you to all the parents who have been busy during the summer to ensure that their children return to school looking extremely smart in their school uniforms.  Please help us to keep up these high standards of dress (including footwear and PE kit).  Summer uniform will be permitted for Term 1, please see uniform list below, but after the break at the end of October, winter uniform must be worn by all pupils.  Please name all school wear clearly and check on a regular basis that your child has their own uniform and not that belonging to someone else!

Shoes- Trainers are not part of school uniform.  Please send children in sensible school shoes ensuring that the height of the heel is not a safety issue.

Hats- When it starts getting cold please send your child with a warm hat of your choice.  Please note that there is a school ‘beanie’ style woolly hat available; a uniform order form will be sent to parents shortly.  

Fleeces-These are outer garments and should not be worn in the classroom.

Rucksacks –As space is limited in the cloakroom, please could we request that parents avoid sending children with large rucksacks – a small backpack should be sufficient.

PE Kit – Please could we ask that your child’s PE kit is brought in to School in a named drawstring bag.  Children need their kit in School every day, so kit should only be taken home to wash at weekends and returned each Monday.

School Uniform - Kempsford School actively encourages the wearing of school uniform.  We have a standard all year round uniform with an optional variation for the summer time.
	Autumn/Winter
	
	Summer Option

	Girls

	White blouse




Grey skirt or pinafore dress


Grey tailored trousers (no jeans)

Green and gold tie 

Bottle green Jumper - V necked or Bottle green Cardigan or

School (bottle green) Sweatshirt

White or grey socks

Green, grey or black tights

Dark coloured sturdy shoes or sandals

Grey or bottle green fleece
	
	Bottle green or gold gingham or striped dress

Gold open necked polo shirt

	Boys

	White shirt

Grey trousers or shorts  No Jeans
Bottle green jumper  V necked or School (bottle green) sweat shirt

Green and gold tie 

Grey socks, dark coloured sturdy shoes or sandals

Grey or bottle green fleece


	
	Gold open necked polo shirt (optional)


As well as the above uniform, additional clothing is required for a number of activities.

	Art and craft  
	An old shirt or overall



	P.E. and Games
	White T-shirt, Black Shorts

Tracksuit - Green or Grey

(for outdoor activities in the cold weather)

Plimsolls/Daps (Black or White) 

or clean, non-marking training shoes.

Girls may wear a black leotard for movement and dance.



	Swimming (Juniors only)
	One piece swimming costume for girls 

Trunks or proper swimming shorts (not knee length) for boys


	All clothing, footwear and belongings should be clearly marked with your child’s name.  All coats to have a hook in the collar to enable the coat to be hung on a peg.


Uniform order – Meike Doherty (Mum of Hanna in Class 4 and Emily in Class 2) is responsible for uniform orders and stock.  Meike has asked me to remind parents that we keep stocks of items such as PE bags, book bags, ties, painting aprons, caps, sunhats and hair scrunchies.  If you require any of these items, please leave a message for Meike in the school office or see her in the playground.  All other items of uniform, such as sweatshirts, polo shirts and cardigans can be ordered near the beginning of Term 1 (September), Term 3 (January) and Term 5 (May), when a uniform order is circulated to all parents.  A uniform order form will be sent to parents in the very near future. We are planning on changing our supplier this year so that items can be ordered on line or via a shop in Farringdon.  Anyone with children at Farmor’s school will be familiar with this.
Thrift shop -When replacing items of uniform don’t forget we have a stock of good quality second hand uniform, priced at £1.00 per item.   

LOST PROPERTY - If your child mislays an item of clothing, we would appreciate it if you would wait for the cloakroom to clear at the end of the school day before taking a look through the lost property located in the main lobby outside of the school hall.  Thank you.

LUNCH BOXES -  Please remember to name your lunch boxes and remind children to take them home every day.  You are reminded that as a ‘healthy eating’ School, no sweets or fizzy drinks are permitted, and we would ask that crisps and chocolate biscuits are limited.  If your child would like to bring a flask of hot soup when the weather gets colder we are happy for children to bring in flasks but they must be responsible for them.
SNACKS  - Children are permitted to bring in a small healthy snack to have at break time.  Either a piece of fruit/vegetable, healthy cereal bar or fruit juice.  Please name all snacks and drinks.
WATER BOTTLES - Please make sure that your child brings a named water bottle to school.  These will be available to the children all day (water only, no squash or fruit waters please!).




























