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1. Who’s Who at the School

The efficient running of Kempsford Primary School involves a number of people, both at the school and external to the school.  This section provides information as to who these people are and their roles.

1.1. The Staff

We pride ourselves at the school in ensuring that the staff employed are of the highest calibre and have a strong sense of team working.  The staff are dedicated to the school and to the education of the children.

	Teaching Staff
	School Administrators

	Mr M Ballard
	Headteacher
	Mrs C Sleight
	

	Miss M Heavisides
	Class1 Teacher*
	Mrs K Gray
	

	Mrs P Nelmes
	Class 1 Teacher*
	Support Staff
	

	Mrs J Coates
	Class 2 Teacher
	Mrs B Gray
	Senior Mid-day Supervisor

	Miss R Portch
	Class 3 Teacher*
	Mrs V Wyborn
	Mid-day Supervisor

	Mrs C Brown
	Class 3 Teacher*
	Mrs K Western
	Mid-day Supervisor

	Mr M Ballard
	Class 3 Teacher*
	Mrs S Griffin
	Mid-day Supervisor

	Mrs P Smart
	Class 4 Teacher
	Ms S Nichols
	Mid-day Supervisor

	Mrs B Gray

	Teaching Assistant
	Mr L Nicholls
	Caretaker

	Mrs J Jones
	Teaching Assistant
	Ms S Jones
	Cleaner

	Mrs K Irving
	Teaching Assistant
	Mr L Nicholls
	Cleaner

	Mrs C Brown

	Teaching Assistant
	Mr C Waters
	Part-time Handyman

	Mrs K Cornish

	Teaching Assistant
	
	

	Mrs V Wyborn
	Teaching Assistant
	
	

	Mrs H Caswell
	SEN Support
	Miss S Carter
	SEN Support

	Mrs B Wright
	SEN Support
	Mrs H Cooke
	SEN Support

	Mrs R Clarke
	SEN Support
	Mrs J Daane
	SEN Support


* Job share
1.2. The School Governors

The Governors delegate the daily management of the school to the Headteacher, but they are ultimately responsible for the effective and efficient running of the school.  They meet regularly and are involved in decisions on the curriculum, the budget, recruitment and selection of staff, maintenance and improvement of premises and general discipline.

School Governors 

	Nomination
	Name
	Term ends

	Parent Governors 
	Mr Marc Pawson
	Nov 2013

	
	Mrs Ruth Clarke
	Sep 2012

	
	Mr Steven Turner
	Nov 2014

	
	Dr Gillian Combe
	Sep 2012

	LEA 
	Mr Raymond Theodoulou
	Nov 2013

	
	Mr Andrew Doherty
	Nov 2014

	Staff (non-teaching)
	Vacancy
	

	Teacher Governor 
	Mrs Pam Smart
	Nov 2013

	Foundation Governors
	Reverend Tim Hastie-Smith
	Not applicable

	
	Mr C Sheppard ( Chair)
	Nov 2013

	
	Vacancy 
	

	Community Governors
	Vacancy
Vacancy
	

	Co-opted
	Mrs Janet Coates
	Not applicable

	Headteacher Governor 
	Mr Martin Ballard
	Not applicable

	Clerk
	Mrs Kathy Gray
	Not applicable


The Chair and Clerk can be contacted using the school contact details given in Section 4.1. 

In order that the work of the Governors can be as effective as possible, three sub-committees have been established. These committees meet on a regular basis and this allows for more detailed discussion and monitoring of progress on particular areas of school management.

	Committee
	Purpose
	Members

	Staffing & Finance


	Budget management in a way that provides the best value possible 

Maintaining happy and efficient staff able to provide ongoing improvement in educational standards. 


	 C Sheppard

 M Ballard

 P Smart

 A Doherty (Chair)

 S Turner

 R Clarke

	Standards and Curriculum


	To ensure that the school operates within a set of clearly defined standards and the setting of targets to ensure that the teaching is delivered to the requirements of the National Curriculum.


	 M Ballard

C Sheppard

 J Coates (co-opted)

 K Sutherland 

G Combe ( Chair)
T Hastie-Smith



	Premises
	The maintenance and development of the school premises to ensure best provision and enable the full delivery of the National Curriculum in a safe and attractive environment.
	C Sheppard

R Theodolou

A Doherty (Chair)

M Ballard 


2. School Ethos

Children are at the centre of all learning that takes place within the school and their needs are paramount.  Kempsford School provides a caring and stimulating environment where your child can acquire skills and knowledge appropriate to his or her needs.  To facilitate the most effective learning, the curriculum provided is broad, well-balanced and relevant, equipping your child with the necessary confidence to tackle future problems and giving them the opportunity to reach their maximum potential both academically and socially.

	School Prayer

This is our school,

Let peace dwell here,

Let the room be full of contentment,

Let love abide here.

Love of one another,

Love of mankind,

And love of life itself.

Let us remember that

As many hands build a house,

So many hearts make a school.

	
	Vision Statement

Kempsford School, at the heart of the community, will provide equal access to the curriculum for all pupils in a caring, well-resourced environment. 

This will enable all children to be happy whilst reaching their full potential and developing a sense of self-worth within a Christian ethos. 

Our widely recognised high standards and expectations, together with good academic achievement, will form the foundation for the next stage in our children’s education and give them confidence for their future.




The staff and Governing Body hope that your child will find fulfilment, happiness and stimulation here and that your own association with our school will be an equally rewarding experience.

3. School Information

Kempsford School is a Church of England Voluntary Controlled co-educational school for day pupils aged 4 - 11.  The status ‘Voluntary Controlled’ means that the Diocese has entrusted the day to day control of the school to the Local Authority.

3.1. Contact Details and Opening Hours

The school can be contacted by the following means:

Kempsford Church of England Primary School

(Voluntary Controlled)

Kempsford,
Gloucestershire, GL7 4EY

Telephone:
01285  810367

Fax:

01285  810004

email:

admin@kempsford.gloucs.sch.uk
Office Hours

The school office is open all weekdays from 8.30 a.m. until 4.00 p.m
Session Times

School starts
8.45 am

Lunch Break 
12.00 - 1.00 pm

School ends
3.00 pm

Children should not arrive at school before 8.30 am and should be collected promptly at 3 pm.  If your child is being collected by someone other than yourself, the class teacher must be informed.
3.2. Admissions

Parents moving into the district and wishing to send their child to the school are invited to contact the Headteacher for information and to arrange a visit.  The Gloucestershire Education Authority is responsible for the admissions of children to schools.

In the event of over-subscription priority will be given to children wishing to join older brothers/sisters already attending the school; and then to children with authenticated medical reasons for attending.  Any remaining places will be filled by children having the strongest geographical claim.

Every child has the opportunity to start school in the September following their fourth birthday.  The latest date by which a child must be four is August 31st for a September start. The school’s admission forms should be completed and returned as early as possible and by the end of January in order to request a place for September.

Parents of Reception age children are invited to visit the school during the Spring Term of the year preceding their child’s admission and an Open Evening is held in mid-June, where staff from the School and the Playgroup will provide information on the Foundation Stage curriculum and the arrangements for admission.

3.3. Equality of Opportunity

Kempsford School provides education on the basis of equal opportunity for all, taking account of gender, race, social circumstances and level of ability and will do everything possible to ensure equal access for disabled pupils wishing to come to the school.

The school has a policy on Accessibility which meets the requirements of the 2002 Disability Discrimination Act. 

One classroom currently has a ramp to provide access for wheelchair users and the new hall, including toilets, is fully accessible.  All new buildings within the school comply with the Disability Discrimination Act.

3.4. Emergencies, First Aid and Medicines

First aid equipment is kept throughout the school and most members of staff are trained in first aid procedure.

Please ensure that the school office has up to date information on your contact address and telephone numbers.

In adverse weather conditions the school may have to be closed because of a breakdown of heating, frozen pipes etc.  Sudden closure will be communicated via local radio. (GWR and Severn Sound).

The school has a Medical Policy which is issued to all parents.  Children must not bring medicines to school except under special circumstances after discussion with the Headteacher.  Any medication should be sent in to School along with a note to explain dosage/frequency, and giving staff express permission to administer the medication.  Alternatively, parents may if they prefer, come in to school to administer the medicine to their child themselves.  Parents are asked to discuss specific medical problems/conditions with the Headteacher and a medical form should be completed.  

Following recommendations from the Health Protection Agency, children should be kept home from school for 48 hours following any incident of diarrhoea or vomiting.

3.5. School Health Service

The School Nurse visits Kempsford every term. All new children have a health check in their first year and have their eyes tested. Older children may also be checked at the request of their parents. Parents are asked to be present during medical examinations. Dental inspections are carried out regularly.

3.6. Healthy Eating/Lunch Arrangements

Children are able to bring a snack to eat during mid morning break.  This can be a piece of fruit/vegetable, a healthy cereal bar and a drink of fruit juice.  We encourage children to drink regularly during the day, and request that parents provide water in a suitable bottle (pull cap/sports lid type) which the children can refill if necessary.

Children are required to bring a packed lunch.  We are a Healthy School and request that parents ensure that the contents of lunch boxes promote a healthy diet.  The children may bring a drink (not fizzy, please) in an unbreakable container, with a cup or straw, to have with their lunch.   At mealtimes the children are closely supervised by a team of Mid-day Supervisors and good manners and safety are actively promoted.

Free School Meals

Parents receiving certain benefits may be entitled to claim for free school meals.  Further details and application forms can be obtained from the school.

3.7. Security and Valuables

All visitors should report to the school office and sign the visitors book. Whenever children have to leave the classroom unaccompanied, they do so in pairs.
Children should not bring expensive toys, games, radios, watches or other items of jewellery to school as we cannot accept responsibility in the event of their loss or damage.

Earrings should not be worn at school.  If a child has pierced ears, plain keeper studs may be worn. These must be removed or covered with plaster for P.E. and Games activities.

3.8. School Uniform

Kempsford School actively encourages the wearing of school uniform.  We have a standard all year round uniform with an optional variation for the summer time.

	Autumn/Winter
	
	Summer Option

	Girls

	White blouse




Grey skirt or pinafore dress


Grey tailored trousers (no jeans)

Green and gold tie 

Bottle green Jumper - V necked or Bottle green Cardigan or

School (bottle green) Sweatshirt

White or grey socks

Green, grey or black tights

Dark coloured sturdy shoes or sandals

Grey or bottle green fleece
	
	Bottle green or gold gingham or striped dress

Gold open necked polo shirt


	Boys

	White shirt

Grey trousers or shorts  No Jeans
Bottle green jumper  V necked or School (bottle green) sweat shirt

Green and gold tie 

Grey socks, dark coloured sturdy shoes or sandals

Grey or bottle green fleece


	
	Gold open necked polo shirt (optional)


As well as the above uniform, additional clothing is required for a number of activities.

	Art and craft  
	An old shirt or overall



	P.E. and Games
	White T-shirt, Black Shorts

Tracksuit - Bottle Green or Grey

(for outdoor activities in the cold weather)

Plimsolls/Daps (Black or White) 

or clean, non-marking training shoes.

Girls may wear a black leotard for movement and dance.



	Swimming (Juniors only)
	One piece swimming costume for girls 

Trunks or proper swimming shorts (not knee length) for boys


	All clothing, footwear and belongings should be clearly marked with your child’s name.




3.9. Religious Education and Worship

By our daily act of worship and our Religious Education, we try to ensure the spiritual growth of each child, by giving them knowledge of the beliefs of the Christian faith, together with an awareness of other faiths.  In this way, they will learn about the standards which will be expected and imposed in everyday life, when they come to take their place as adult members of a community. Daily worship takes place either in class, or as a school assembly.  Parents have the right to withdraw children from the acts of worship if they wish to do so and an alternative activity will be provided.

3.10. Sport

A variety of physical experiences are provided for the children through the National Curriculum programme and extra-curricular activities.

The school has a hall and playground on site as well as a playing field opposite.  Children have the opportunity to take part in competitive sport with other local schools.  The junior children have swimming lessons at The Cotswold Leisure Centre, Cirencester.

3.11. Sex and Relationships Education

The school has updated the policy for SRE and our aim remains to help children cope with the physical and emotional challenges of growing up and to give them an understanding of human reproduction.  Whilst general health education and bodily awareness are developed throughout the school from Reception to Year 6 – in line with the National Curriculum Science programme of study - the subject is also taught in topic form through PSHE lessons. Parents have the right to withdraw children from sex education if they so wish.  

3.12. Special Educational Needs (SEN)

The school has a policy in place which makes provision for any child who has special needs in line with the 2002 Code of Practice for Special Educational Needs. Early identification is vital and the school uses the LA guidance manual to inform our assessment of children. Parents are involved at all stages and are welcome to discuss their concerns with class teachers and the Headteacher. 

The Headteacher takes the role of Special Educational Needs Co-ordinator (SENCO) and is responsible for coordinating programmes of support for children who have been placed on the Special Needs Register. Teaching and Support staff will provide a degree of differentiation in classroom work to enable all children to access the curriculum and make progress. 

Special provision is made in the form of extra support in class or through regular, short sessions of small group or individual study support with Teaching Assistants. The teacher will draw up an Individual Education Plan (IEP) for the child, where specific targets are set and support is provided to help the child to achieve their targets.  When a child’s special needs require behaviour management support, then an IEP will be drawn up and all staff will be involved in helping the child to meet their targets.  

All IEPs are reviewed and updated regularly, and progress is monitored at individual and whole school level.

Many difficulties can be successfully overcome within school.  We are able to call on the help and advice of educational and medical agencies when necessary.

3.13. Homework

Homework is set in the school. The nature of the homework depends on the age of the child and may vary in subject area or quantity required. Homework is given at the discretion of the teacher. There are times when a child may be asked to continue a school activity at home or practise a relevant skill such as tables or spelling. Reading at home is actively encouraged throughout the school.

Homework, when set, is not an optional activity. We would expect parents to support the teachers to ensure that any homework is completed and given in at the right time. If for any reason you do not wish your child to have homework then please discuss this with your child’s teacher.  

3.14. Extra Curricular Activities

A wide range of activities takes place during lunch-times and after school throughout the year, providing the children with opportunities to pursue interests and broaden  their horizons.  Activities include a variety of sports, along with music, arts, computing, drama and environmental work.

There is a breakfast club and an after school club at Kempsford School, providing childcare from 8.00am until 6.00pm Monday to Thursday, and 8.00am until 5.00pm on a Friday during term time.
3.15. Organisation and Curriculum

The children are organised in four mixed-age classes.  In order to ensure a balanced number of children in each classroom, and provide the most appropriate level of teaching, we operate with split year groups. We make use of the studio/library and the school room as additional classroom space, which enables us to carry out single year group teaching for many subjects. The current arrangements are shown below.

	Class 1
	Reception, Year 1

	Class 2
	Year 1, Year 2

	Class 3
	Year 3, Year 4

	Class 4
	Year 5, Year 6


All the children study the National Curriculum subjects and R.E. The teachers plan the programmes together to ensure continuity and progression for the children as they move through the school.

Children learn through first hand experiences. Educational visits, planned to support the classroom work, are arranged whenever appropriate. These visits may be out into the village or further afield. Additionally the junior children have the opportunity to take part in a programme of residential visits.  

Parents’ Evenings are arranged throughout the year and parents are invited to meet their child’s teacher each term.  The meeting in the Spring Term is the main focus for discussion on progress and development.  A written report is issued in the summer term prior to the parents’ open evening.

3.16. Friends of Kempsford School

The school is very fortunate in having a very active and effective fund raising team known as the Friends of Kempsford School.  All parents are part of the ‘Friends’ and meetings are open to any parent who wishes to have a more active role.  The ‘Friends’ is run by a committee who meet on a regular basis.  The main event of the year is the summer fete.  Many other social events are held throughout the year.

Each year the ‘Friends’ raise between £4000 and £5000 for the school.  This has enabled the school to keep abreast of ICT developments and provide a variety of extra curricular activities that, without the much valued input from the ’Friends’, would be very difficult to resource.

A big thank you to the ‘Friends’ from the Governors and staff.

3.17. Policies

We have a ‘Charging Policy’ in relation to school trips and activities, which is available for parents to view in the school office.  Should parents wish to make a complaint against the school, there is a Complaints Procedure in place, which is also available in the school office. 
� EMBED PBrush  ���
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